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EERREW, RERIEELS, RERANEEER, ALYERERART—RBEE, B
BRRBHRBEENER, RF—JL/NOEE M HBI T OMNIYSCE R % TH
TR EAFOTRABEIR, FAIERINR S0 58 R I — B A X Pl s R 1%
ZRBROAE. 5K, EXNIELRAET, RNEREHMBXFE—DREE: BENRE L
BT TR AR AT A i R — R E I, EEN, CRIERR R JLTHER, RATHX
SN BR PR R A SEE AR R, XRE: DETHER EIOXER, FRRTHREKIN S
HWRAEEKN, X—BREREMNPTWIINRSBAFTRE: DEZME, A LA
FEERNNERDE RS E. R, HRRAMELK, JTILER, RSEEEH 0 ZRE,
BATHIRE M 38 I 1A Z B R E 3B I o BL, EFRATROAS S M b 1, BR T 2 A X
b, MBLT EEMRMICER MR 36T 55 7L 78 R 57 55 1 00 R AN e 11 17 35 el 4 A4~
THEEIZRAE, FLREARAXERRXROR T B, MRRAEZREGBHARET T,
XFEA RS BEBREEAREENADRAR G IR BRI, B R & 2
HIRRE, BERZ T R R R R R XA, REEMNZERKRENT XA XA 5
RGN, SORFBERE T, MTBEINNTOR, AR IER e R R SN e 451
LK BIEE L,

— ., Date Line ( HEHf).

FVEANBHRIEREEN, BRAAREXATSH, BOMEERL GRE4K L
ENGF T WG RIT RN R E ARNARITSHAME) THENTHAE L. wHE & L,
BEE Z MK AR K.

T 19 (th) March, 19——

ER March 19, 19——

BRI 2 S0 LB E SR B, 7E A IR R EREEMA BT U R AT fRe 40 6/7/
19——, FARWMERH 6th July, 19——; KRN June 7, 19——, fEHIRH, FOA
ERBEERBMN, ARSEEFHT SRR,

—. Inside Address (SIHUREE A ZFRFOHNL) .

ERENEEREANGHRMMAE, RREVEGNRRAE. BOAREH ENE L8

P X £ BRI T S R A P

A, %3k (Indented Style), ‘BRIERE N AR E(HIL G — 1788 M 75 e 0k =BT 4%,
Blan.
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C.E. Eckersley, Esq.
Messrs. Longmans Green & Co., Ltd.
48, Grosvenor Street, A
London W. I.
B, MERX (Blocked Style), =MZHREMLHREMILE —FHNEDTF 18, K — %
THR, Bl
C, E. Eckersley, Esq.
Messrs. Longmans Green & Co. Ltd.
48, Grosvenor Street,
London W. I.
T H RGP R IR, D ETE R E TS, EREHAEXENRGT,
4, VFZE SRR NIBUE A SRR — R B AR R X — =R,
m$ﬁﬁﬁ§ﬁﬁﬁhi,%%Hm.ﬁgiﬁﬂ$Mﬁﬁ AV NEEFE A4S, B
AN, ERIEMEL|MEMX—ER, FEXE-BENITRBERMASEE, B2, Xt
mmﬁL?ﬁK L2 At BEERERAKREFR, G862, HEBKRER. HEER &
FTIZ R —F i ", WERERBE NSRBI AR EERSS, BANEER S
M4t XFEELE, F EXPHTIEMATT
BEWAS NG EFHAE, P2 A AR M.
TEFEEE A, BE AEA—1TH AW Esa., ‘B Esquire 94 5B, TERGEU
H SR MBS A # 5. Esa. WEERE Mr., L, BARER Mr. —RHI,
“4n: Mr. G. Smith, Esq., JEEAAJy, F Esq. [bH Mr. EHERILE, MH, ERA T £
WG, R ASE, 7EFRMY (Salutation) m, MERH Esda. #,
TR S 1, JEEZ MM AIET: 7EEE AR R, TSR ERAMESH,
Bidn:
8878 Wisconsin Avenue,
Pittsburgh, Pa.,
United States of America.
TERE AWML B, TS FRAE R “,”7, TEANETMSIEELE “No.”, #in.
18, Back of the Hill Lane,
Sheffield, 18,
England.
No. 18, Back of the Hill Lane,
Sheffield, 18,
England.
A, BERREZEDN, TREATRHEITH, XHBREANERREES AT REIT.
W R B AIRAT], JERZMBH K.
IE, Longmans Green Limited Company = Longmans Green &Co. Ltd.
2230, Dobson Incorporated Company = Dobson & Co. Inc.
Bz, WEANGHRMILNSE:, NERKEARENTRE, R AERK, WE
7!?5 “The” a‘ﬂ “and” [&féﬁo
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= . Salutation ( FRIE).

FERN AR, FRIFRETT. B REARBEAZANARFEXER, FRFOERBER
Ho BRERENR (A), ERX (B), BERXR (C), - (D) FE ) (E) % 2 4
Bildn:
a. Sir, Sirs, Madam,
(Very formal and used only in business and official letters.)
b. Dear Sir, Dear Sirs, Dear Madam, Gentlemen,
(Less formal but used only in business and f‘ormal letters.)
c. My dear Sir, My dear Madam, My dear Mr. Smith,
(Used in business letters and in somewhat formal friendly letters)
d. Dear Mr. Holmes, Dear Dr. Holmes,
(A little more intimate. Used both in business and friendly letters.)
e. Dear Henry, Dear Holmes,
(Very intimate)
TERRIF B 28 5 T B R AT LA ‘
1, RERZMERT TR BHORAZ: RXFHFEEANRE “7025),ERMUH
“” (BES),
2, FEEAIM LA HERA “Dear Sirs”; EE AN “Gentlemen” ()%, Fik:i it
TIMEA R E% “Gentleman”, i R7E “Gentlemen” pijjji “Dear”,
3, WX, FEREBHEZRIER, #F “Madam”, ARARHA “Miss”, FRIETE k-
REMNOELT, RFREEES.
4, HIFPRR SR —ERFREABHE—B, WEARZEAT
#RE %

RFG4T, BRI AR

i

5, THE—KELRITEARITINERET 2%,

Social Position Form of Address Salutation ; Complimeéntary Close
Tradesman Mr. T. Smith Dear Sir Yours faithfully
Professional A. Smith, Esq., M. D. Dear Sir, | Yours faithfully
man or Dr. A. Smith Sir, or Dear '
Dr. Smith
Private John Smith, Esq. Dear Sir I ém, dear Sir,
Gentleman Yours faithfully
Firm Messrs. Smith & Dear Sirs, or | Yours faithfully
Sons Gentlemen
A Bank . The Manager, Dear sir, Yours faithfully
Lloyd’s Bank, Ltd.
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Limited Co.
(with Perso-
nal name)

Messrs. R. Smith
& Co. Ltd.

Dear Sir, or

Gentlemen

Yours faithfully

Limited Co.

The Smithfield

Dear Sirs, or

Yours faithfully

(with imper- Glove Company Gentlemen
sonal name) Ltd.
Municipal The Secretary, Sir Yours faithfully
Authority London Hospital
Government The Right Honour- Sir Yours faithfully
Department able J. E. Brown,

The President,

Board of Trade,

Whitehall
Lady Mrs. A. Smith Dear Madam Yours faithfully
Firm of Mesdames Smith Mesdames Yours faithfully
Ladies & Alvarez

s 1, Social Position 2l AR, TAE B AR ML,
2, Form of Address KM E MG AMRESTS ¥,
3. M.D.=Dr. (Doctor of Medicine), Dr. Ri7EMKALMEN, T M. D. RURERZERH, XEAEREE
WHRARBRIEE AT 2RI L, 1B 7E AT Rl B84 e 45 36 0 /R .,
4, MB—AATARBHOZBRAKE BRELGTE, RREREALHRERLE FK 07 1, #8 % Madam 9 5% %
Mesdames,

[, Complimentary Close ( Z£Ei1E).

M ETE R RS, ROTTUAER, ZERkE &R KSR 1E 2 Yours faithfully,
gk Faithfully Yours, {HNi%#iX 23 E AN HNERE. ZEANFRANSRIE & Very
truly Yours,

RN, TIRFNSRIERS . SRIENSEAZREIEHE . WEHITE Dear
Mr. Holmes {15, ZR1EF AN 1ZE Respectfully Yours, [fjf] Sincerely Yours, #n5#i
W2 Dear Sirs [, Z5EENH A faithfully yours ®; Very truly Yours,



